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In pursuance of sub regulation (1) of regulation 4 of the University Grants Commission (Prevention, Prohibition and Redressal of
Sexual Harassment of women employees and students in higher educational institutions) Regulations, 2015 vide notification no. F.
91-1/2013 (TFGS) dated on 02.05.2016 read with Sexual Harassment of Women at Workplace (Prevention, Prohibition and

Redressal) Act, 2013, Internal Complaints Committee (ICC) of CIPET, Korba is constituted which deal with the complaints relating to
Sexual Harassment of Women Employee and Students and Redressal of Grievances at work place.
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*Selected Class Representative of 314 Year DPT & DPMT students will be the members in the committee. The detail procedure with
timelines related to the above committee is attached in Annexure-I.
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Central Institute of Petrochemicals Engineering and Technology (CIPET), Korba

Annexure-I
Who can file a complaint?

(@) Any women employee of CIPET, Korba including faculty and staff as well as any women
residing in the campus or visiting the campus in any capacity may file a complaint against an
incident of sexual harassment.

(b) Any student irrespective of age and/or gender may file a complaint against an incident of
sexual harassment.

How to file a complaint?

A formal written complaint must be filed either as a hard copy or an email within 90 days of the incident
about which the complaint is being filed. The ICC is required to complete the process of inquiry and submit
its report within 90 days of filing of the complaint.

The formal complaint must contain the following:

. Date and time of incident

o The place where it occurred

° Name and contact information of accused
. Name and contact information of witness
. Detailed description of the incident

Where to file a complaint?

You can communicate with the Presiding Officer or any other member of the ICC through phone or email. For
purpose of further inquiry, you will have to submit formal written complaint addressed to the Presiding
Officer, ICC.

Timelines as per the act

B

Submission of Complaint Within 3 months of the last incident
Notice to the respondent Within 7 days of receiving copy of the complaint
f—(T0111pletion of Inquiry Within 90 days
FSubmission of report by ICC to employer Within 10 days of completion of the inquiry
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Fmplementation of recommendation Within 60 days

Appeal Within 90 days of recommendation




