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TENDER DOCTJMENT FOR HIRING VEHICLE SERVICES

TENDER DOCUIVIENT NO. CIPET/CSTS/GWL/TENDER -VEI-IICLE 
HIRING/2019.20107, DAtEd 03.10.2019

CIPET: Centre for Skilling and Technical Support (CSTS)
Department of Chemicals & Petrochemicals,

Ministry of Chemicals & Fertilizers, Govt. of India
Textile Technology Dept' Building,

Near Women Polytechnic, Padav, Gwalior - 474007 [M.P.)
E-mail-id: cipetgwalior@gamil.com, website: www, cipet.gov.in

IMPCIRT'/&NT DETAtrN,S

1. Start date/time of sale of Tender document 07 .I0,20L9 /09:00 Hrs

2. Last clate/time of sale of tender documents 21,.10.201q /13:00 F{rs

3. Last clate/time of sr-rbmission of Tender Documents 21.L0.2019/ 17:00 Hrs

4. Date & Tirne of opening of techrrical bid 22.1.0.20L9/ 11:00 Hrs

*Date of Financial Bid opening will be intirnated to the technically qLlalified bidders only.

0ther I inpo rlant Info rmation
L. Tencier Fee - Rs.590 [Non-Refr-rr-rdable) including GST-18%

2. Earnest Monet Deposil IEMD) - Rs, 5,000 [Refundable)
3. Ar-rnexure I - Technical Bid

4.. Annexure Il - F'inancial Bid
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1. I Maruti I)zire AC [2018 onwarclMc

I Colour - Whrte, Variant : Diesel

I Eor Beell?rys4sq 12 boq'. Pst
2. | 1,,,,ou. CrYsta /lrtrrova

|'l .rvcra/Eltiga/Scorpio/Sedan
I Amaze,Dzi re,X-Cent/Swift/ll ondi
L cityTMaruti Ciaz/Bus [40 Seater)
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01. NOTICE INIVITING TENDER FOR HIRING VEHICLE SERVICES

Tencler No. clPE'I/CSTS/GWL/VEHICLE HIRING/20 79-20 /A7 ' 
Dated: 03'1"0'2019

clPF,'l'; (.cntr-c ior Sl<iliing and Technical Support [cs]'Si, Gwaltor, is an autonomous instilutc

establishecl u^cler Ministry of chernicals & liertilizer, covernmenl of IncLa. cIPET: CSI'S, Gwalior

invites sealecl tenclers in two hrd system from reputed transport service provider having

capacity to supply the reqr-rired numhet's ol vehicle for a per:iod of or"re year, as per details

rncrttiorrctl hciow.

Minimum KMS
(Monthly)

0i * [ Monthly) 2,0001

IOn call basis as

and when
requiredl

.fhe cicta;lccl tencler.notice along with ter-rder ciocument can be obtained from the oflice ol

clPFll': cSTS, Gwalior on:rny workirrg ciay from 07.70.2078 [o 2L.10.2019 between 09'00 AM

to 05:00 I)M on payment nf.nr 590.00 [Rupees Five Hundred Ninty only) including GST-

1Bolo as CosI ol 'ie,rcler- lJocu nrcnt in tl-re shape oi c]emand clraft/ Cash or can also be

downioacled from the CllrilT website www.cipet.gov.rn'Ihe tencler document downloaded from

the website musI be accornpanied with clemand draft oi Rs.S90.00 [Rupees Five hundred Ninty

o,ly) inclLrriing CS'f-1tJ06. Denrand Draft should be drawn in favors of "CIPET VTC, Gwalior

"payahle at Gwalior

sealeci 
-fcnricr- Techr-rical Bid and Firrancial Bid - be sealed in two separaleEnvelopes[envelope

containing'fechnical bicl be marl<ed as "Cover -1"anci Envelope containing Irinancial bid be

markeci as "Cover - 2"J arrd these twolinvelopes be sealed in al third Iarge envelope [Cover -3)

su per-sc ri b ccl

SCOPE OF'SEII.VICE

Uidclcrs arc reqL:irecl to I)rovicle Iliring ol vehicle servicc to CIPE'f: CSI'S, Gwalior on "As arrd

When Recluirement [Jasis" as well ars "Dedicated Ve]-ricles or"r Irull Tjn-re Basis" (round the clock)'

CSI'S: CS'l'S, Gwalior is essentially intcnding hiring ol 1 car on Monthly lDaily basis on contract

for a periocl ol1 year.'l'he nunrber of cirrs required may vary [rased on denrand.'fhe successful

hidder" will he arvarded the CON'fRACT 0F HIlllNC CARS St"lllVICIl 0N MONI'HLY and AS &

Wi]EN R[iQtJlRIr]D llASlS lor 1 Ycar.

No. of vehicles
required

CIPI|T: CSTS, GWALIAR I TENDER DOCT]MENTS FOR HIRING OF VEHICLES
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PERIOD OF CONTRACT:

1, Thclriringcontractshall beforaninitial periodof 1[oneJyear&canbeextendedatthe
serntc lernls and condilions lor further period of rwo more Years [but one year at a

timeJ on satisfactory periormance.The extension will be sole discretion of CIPE'l':

CSTS,Cwalior.

2, No price escalation is allowed durrng first year of contract period. Flowever escalation of
as per actual price change rn fuel rnay be considered after 01 year during contract period
exle nsio n.

3. l'hc contract will be ternrinated by giving 15 days notice if-the service is not fbLrnd satist.actory

or an\/ complaint received ll'otl users.

TER.MIN,4TION:

'fhe contlact can be terntinated

TERMS OF FAYMENT:

Contractor shall raise monthly
payme nt sh;rll [-rc ntade within
the duly attcsted Log-Bool<.

by giving 30 days notice in writing by the contractor,

running account bill on 1st of every subsequent month and the
15 days from the date of receipt of bill nronth along with copy oi

1,.

ABOU'f THE VEHICLE ON MONTLY tsASIS

The Vehicle should be of 2018 onwards model with white in colour and be provided with
new Batterics, tyres, tubes and upholstery at the trme of placernent along with the
dlivcr'.

'fhe vehicle should be well equipped with all f,acilities.

4.

'l'he l,og Ilooks for duty of the vehicles will be recorded from Instilute Campus on each
trip basis and records dr-rly authenticated should be shown on demand and also to be
produced with monthly bill.'l'he vehicle with driver will remain stationed at the
Institute Campus f or 12 hours at the disposal of CIPI-iT.

The vehicle[sJ shor-rld bc in good condrtion and shoulci be provided on time.
lLcplaccment of vehicle shall be done immecliately in case of repair, maintenance or any
other condttion with equally good condition vehicle. The service provider shall be
responsible ior appropriate insurance coverage. In this regard, the service provider shall
maintain driver's compensation; provider shall also maintain comprehensive

CIPET: CSTS, GWALIOR I TENDER DOCUMENTS FOR HIRING OF VEHICLES I*; .,-.,' 
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general liability insurance, including contractual liability coverage aclequate to cover the
indernnity of obligation agarnst all damage [o any property arising out of, or in
Connectiot"t witi,, the services which result from the fault of the service provider, or its
staff/driver. l'he service pr"ovider shall provide CIPET: CSTS, Gwalior with certification
tircreoI upon requcst.

In case of arry breakdown or for any other reason of the vehicle, the owner has to
arrange a substitute vehicle within 01:00 hrs oltime iailing which penalty at the rate of
100/- per hour charges wili be deducted fron.r the bil] at the ciiscretion of the Institute.
Sirlilarly in the event of non-availability of driver due to sickness or any reason
substilute driver has to be provided for thevehicles jmmediately.

The tender-er should ensu.e that lhe vehicle shoulcl comply with allstatutory Obligations
likc insurance coverage, road tax, etc. together with MINIMUM OF,,ALL M.p.
"c0MMIlllclAl, ROAD PEIlMlI's vEI-llcl,H. []efor,e undertal<ing the contract,

The tenderer mLlst be in a position to provicle the vehicle within 07 days from the date
ol issue of Work Contract.

If the successfr:l bidder i'ails to provide the vehicle in the prescribed time after the
award ofcontract, CIPIIT: CS'|S, Cwalior has full right to forfeit the Earnest Money
Dcposit (llMDJ of the contractor without giving any intimation.

i[ month hired Vehicle running is ]ess than 2000 KM or 2500 I(M, than remaining
KM's will be carry forward for next monlh and so on.

ABOUT THE DIIIVERS [Monrhty Car)

1. Contnactor shall provide one [01) driver for each CAR. Driver should be competent,
matureil and having a valid professional fCommercial) driving license issued by a
Conlpetent Authority with Minimum Three years experience in caie of light vehicle or 1
ycar in case having lleavy Commercial Vehicle License, Driver should be sober, gentle,
ancl courteous. The character and antecedents shoulri be verified by the police
authorilies. If a parlicular driver's performance/conduct is not acceptable to the
Instilute, he mus[ be replaced immedialely within 02days. In case of being intoxicated
conciilion, irrdiscipline on the part of driver, he should be replacecl imLediately as
this is life ris[< and detrimenterlto the safety of the organization.

They should always be on dLrty ln unrform as per the colour and design decided by the
lrrstiturc.

The drivers should be paid ;rt Ieast the nrinirxurn wages as per the Minimum Wages Act,
under Govt' liules. ilesides Proviclent Fund facility as per statute to be providecl to
them.'l'his shall ire ensurcd hy the owner and in case of any complaint regarding non
conlpliance of any statulory Payments, the same shall be deducted from the bill
without prejudice to thelnstitute's right to cancelthe contract.

GENER.AL CONDITIONS OF THE CONTT{ACT FOR HIRII{G VEHICLE:
CIPET: CST.S, GWAI,IOR I TENDER D\CUMENTS FoR HIRING oF VEHICLES



Prices/Rates should I're quotecl only
therein. Raies/o[fet-grven in any othei

Toll 'l'ax and parking charges
contractor along witl-r settlement
Tax, State Tax etc.

'f he Car/Vehicle and driver must
approved car and driver must he

in the "Annexure- II" in the
manner will not be accepted.

manner asgiven

fif any for outside duty) may be reimbursed to the
of monthly bill on production of slip Like parking, .foll

The monthly I-iire charges shall include all cost of maintenance and Servicing, Mobile-rrr5, rvruullc

1311,,:.*:l: :ii:,1.^:,1:?:,.;ln,r,, *asel and others Benefits of the drivers, as per
::::::e^T:l.l:l :l: institute, Roacl taxes,Permits, rnsurance, ,rr-rir,r,r;;;;;;;?;;
driver and vehicles, etc.

be produced for inspectron before anci only this
provided every day to the Instjtute.

ln case of change of regular vehicle substitute vehicle provided mustwith all rules and regulations as applicable and if on verifrcation this
t.ue then a penalty of Rs. 500 per day wili be charged and vehicle will
on official duty for this periori. similar condition ,ppti", for surbstitute
of sanre siruation continuing for 3 days, the contact wiil be terminated.

be in Compliance
is not found to be
not be treated as

driver. In the case

The Bidders are requireci to submit their offer in two parts (Technical Bid as perAnn. I& Financial Bid as per Ann. IIJ

cover - 1 fTechnicar Bid) srralr be superscribed as "Technrt trELrrrrrLrrr DtuJ sllatl oe superscrlbed as "Technical bid" duly indicating theTender lleference no' which shoulc] contain the details as Der,,Annexrrre T,, IrMD nrper "Annexure 1", EMD of
vtt rrI ldvuul

lj,^ijt".il"^Yll;|1il:l:l,i cos: *renie. ctoglmgnt/ Money receipt for amount paid

", 
I n iur o-s ?;;;";; ;';#;;cancellecl.

Coyer 2 [Financial Bid) should contain price
as"iii,a n cial bid' d uly i n cl icati ng [h e 

.fender. 
]{eference

Cover 3 fTechnical and Finance
be superscribed as "'lechnical
Ileference No.

only and shall be superscribeci
No. as per "Annexure il "

Bid) both the cover should put in to Cover 3 and shall
bid and F'ina,cial bid" duly inclicating the Tender

security Deposit: 'l'he tenders whose tenders have been selected have to Deposit thesecurity Deposit of Rs. 20,000/-[Rs.'fwenty Thousand only) in the form of Demand draftdrawn f,rom any Natronalized llank in lavour of clpET vrc, Gwalior, shall be depositeciwithin 07 days from the date of issue of order ancl the entire security amount shall berclained till the successful conrpletion/execution of the worl< orcler. Institute reservestire right to forfeit this security deposit if party fails to comply any provision or violatesany terms and conditions of the contract anrl no correspondence will be entertained inthis rcgard' No intercst will be paicl by clPE'f on security deposit r" tn".on,ractor.

DIJTIES AND RESFONSIBILITIES OF CONTRACTOR

CIPET: CSTS, GWALIAR I TENDER D7CT]MENTS FoR HIRING oF VEHICLES



1' PROVISI0N oF- STAFF: The contractor shall provide, at his own cost, trained Drivershaving valid Iicense ancl other employees with necessary tools, Instruments, equipmentetc', [or the safe, effectiveancl efflcient clischarge of the work contemplated in the
Co n tract.

2. The contractor shall provide, at his own cost,
cards/license, uniforrns, mohile phone which
distinguish them from unauthorized persons.

all employees with necessary Identity
theyshall display on their person [o

3. contractor shall he responsible for the prope r and orderly conduct ofhis staff/workerswhile performing their duties as a part of this contract ancl shall employ only suchpersons whose charac[er hasbeen verified by the police/ the Govt. Administrative
0flficer' Fle shall, on demand, prociuce papers regarcling Police verification of any of his
s ta ll'.

Other Tennrs & Conditions:

'l'hc successful bidder shail not su[rcontrac[, transfer
agency without theprevious written approval of CIpET:

2.

or assigns the task to anv other
CS'IS, Gwaiior.

the substitute Driver. If the
Penalty @ 2 times per day on

of the Institute and As anrl
J.

In case of the absence of Driver, agency has to provide
agency fails to provide the substitute of Driver/Vehicle, a
lhe hiring cost of the vehicle shall be imposed.

The 'l'enderer shall provide vehicles as per requirement
lt,hcn required even at a short notice.

5.

6.

'7

4. The Agency submilting the l'encier would be presumed to have consideredanrllorugl CUClllU

i:.::::1111]l: terms & conditions of rhis render" No enquiry, verbar orwrirten shall

havcProvided siniilar service to covt. organizatrons of equal statute.

B.

Vehicles shall be used for the Irrter state travers, if required.

The Contractor has to provirle CS.l & pAN number

It the successful biclder fails to provic'le the vehicle in the prescribed time after. theaward ofcontract, clPtjr: csrs, Gwalior has full .ight to forfeit the Earnest MoneyDeposit [EMD] of the co.tractor without giving any iniimation.

The bid ieceivecl after the specified date and time will not be considered.

vehicles shall be under the control of clPE'i'; csrs, Gwalior during the contract periodexcept for the duration it goes for regular maintenance [only one day per month) afterta}<ing lrcrmrssion fronr the concerned authority and shari not be used by the contractorf'or any other personal purpose.

The bidders have to sr-rbrnit the work 0r'ders & Pe.formance certificates/satisfactoryServices cer[ificates for evaluation purpose.

9.

10.

CIPET: CSTS, GWAI,IoR I TENDER D\CUMENTS FoR HIRING oF VEHICLES



1L. The Contractor shall provicle valid certifjcate of pollution check for the vehicle from the
concerned authorities and the same shall be renewed well before the due date.

12. TDS will be deducted at source from hiring bill/s as per the Income Tax Act.

13, No arlvance payment wouid kre made. During the period of contract, the rates will not
be rcvised.

L4. All vehicles shall be insured against ail risks fincluding the driver and occupants).

' 15. Driver should always carry a1l necessary documents like Registration papers, Insurance
papers, PUC clearance, RTO lax payment papers, valid driving license and all other
documents as per rules & regulations of Government of India.

1,6. Lodging, boarding, tran.sportation of drivers shall be the contractor's responsibility.

1,7 . ll thc successful bidder fails lo prorlide the vehicle in the prescribed trme after the
, awafd ofcontract, CIPET: CS'|S, Cwalior: has full right to forfeit the Earnest Money

Deposit [EMD] of theContractor without giving any intimation.

18. The CIPli'l- GWALIOR wiil have full authority to reject any/all offers without assigning
:lny reasons. Any enquiry after submission of the tender wrll not be entertained.

Director & Head
CIPET: CSTS,Gwalior

WNWIl]l1lMM&!(
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TENDER NO" CIPET/C$TS/GWL/TENDER VEHICLE HIRING/2019.24107, Dated 03.10.2019

Annexure I

TECHNICAL BID - HIRING OF VEHICLES SERVICES

SL.NO PARTICULARS

Name of the F'irrn/Agency with address and Phone
No.

Narne Address of Proprietor / Director with
Mohile no,

llegistration No of the firm & copy of llcense.

Constitution of the firm fAttach proof)

Permanent account number [Attach proofl

GS'l'. No, If any [Attach prooQ

Details of three years for supply of vehicles in
any of the Department/Autonomous
/ur-riversities/Public Sector undertaking of GOI or
any other state Government or Public Sector
Ilanks or Private 0rganization [Attach Work order/
performance/Experience Certificate issued by the
O rga n izati o n/D epa rtme nt
Details of vehicles owned & registered by the
agency fPlease submit attested copies of
docu mcntsJ
1.J No, of vehicies
2J Type of vehicles: Make,
(.orrdition ctc.
3J Drivers : No. of trained
rylllqillqloLl yeat )- - -
Whether the agency has been blacklisted
of the departmentsf organizations of the

N4.odel, Year", and

drivers contrnuously on

by any
govt.

( Attached
nl

r
tr

| fiMD & cost of tender Fee details.
I-l

l;ina ncial Tu rnover of Last 3 Yea r

I Italance Sheet & lncomc Tqx ryty,

ffiffi,ffi
CIPET: CSTS, GWAI,IOR I TENDER DOCUMENTS FOR HIRING OF VEHICLES



I,

Declaration

am authorized to sign this rjocument
...,..:,. . [Name of the person) hereby declare
and that:

Seal & Signature ofthe Tenderer

that I

1' All the stalements macle in this application are true, compiete and correct to the best ofmy l<nowledge and belief. I understand that if at any stage, it is found that anyinformation given in thjs application is false/inco.q9.1.or our agency do not satisfy theeligibility criteria, o'r candiialure/empanelmentl, trrt i. to be canceiled/terminated.

Place:
Date:

CIPET: CSTS, GWAI,IoR I TENDER D,CUMENTS FoR HIRING oF VEHICLES



Annexure - II

TENDER NO' CIPET/CST$/GWL/TENDER-VEHICLH HIRING/201g-20t07, Dated 03.10.2019

FINANCIAL BID. HIRING OF VEHICLES SERVICES
(To be submitted in a separate sealed envelope)

FOR MONTHN,V BASIS

Filed;h;.s; Fixed charge

Type of Vehicle [AC)
Amount fin
Bq.) Rs.

Man-rti Dzire AC (2018
onwardModel]- Colour -

White, Variant ; Diesel
[For Regular usage, 1.2

hours per day serviceJ
Vehicle & F.uel Charges

[lnclr"rsive of lruel, oil,
[)rivel Salaryr PF + tiSIC,
Vel-ricle Maintenance
Cost, {nsurance, Road
'fax etc.l

II. Rate for Rental Vellicle [As & when required basis)

(2000 km
/p.nn.)

(2500 km
/p.m.)
Amount [in

Outstation
charges for
minimum
running 250

Extra km
running charges
fper km)
Amount fin Rs.)

Night halt
chargesIout
station)

l-
l.'

L
t--I
!
L'_

i

I

I 
tro* of Vehicle (AC)

I

I

] Innova Crysta

i {nnova/scoIprol

] 
Irrtiga 'lavera_

I Sedan carcl

] Varuti Dzire/Hyundai-X-

I Cent/Toyota

I ttios/Honda Amaze

I Maruti .s*iirlrrr,
I Vista

lloncla CttyAC/

--l Yllrti_$.y.yl<i _

4 hrs.
50
km.

10
hrs.
BO

km.

Extra r". 
Ikm. Local l

runnlng
charges

Per km.
outstation
charges

Night
halt
charges

CSTS, GWALIOR I TEN

km./day
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Ciaz/Hyundai Verna

Bus [40 Seated)

Bus Non AC [50
Seatedl

_Ll:I'"*'

Note: All taxes [Toll 
,l.ax, perking, other

as per actllal,

1

state Border Tax & GST (service taxJ will be paid extra

we confirm that the quoted prices will remain firm and there would not be any priceescalation during the initial contract period of one year.

we also confirm that we abide by ali the tender conditions and we do not have anycounter conditions, jn rhe event of vioration of any of the ;;r;;;;;,;;; conditionsthe submitred SD will be forfeited.

Yours faithfully,

Seal & Signature of the Tenderer

Piace:

Date:

CIPET: CSTS, GWALI,R I TENDER DQCUMENTS FoR HIRING oF VEHICLES


